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PLACE NAMES POLICY

POLICY STATEMENT

1.1 Hume City Council will comply with any applicable legislation, regulations, rules and/or
policy when it receives and considers an application made under the Geographic Place
Names Act 1998 (the Act).

1.2 Hume City Council’s Place Names Policy outlines how Council will investigate and
determine applications received to:

a) assign or amend names of places (being a road, feature or locality);
b) amend the boundaries of a road, feature or locality; or
c) establish an Avenue of Honour.

PURPOSE

21 The Naming Rules for Places in Victoria 2022 - Statutory Requirements for Naming
Roads, Features and Localities (the Naming Rules) are the statutory guidelines
provided for under section 5 of the Act. They set out step-by-step information on
naming or changing the boundaries of roads, features and localities in Victoria. It is
mandatory for all naming authorities in Victoria, which includes local councils, to follow
the Naming Rules. Under section 6 of the Act, the guidelines must be reviewed once
every five years.

2.2 The purpose of this policy is to:

a) ensure that Council follows the Naming Rules when investigating and determining
applications to assign or amend names of places, and locality boundaries;

b) ensure that submitters of place name applications are aware of the process and
principles by which Council will investigate and determine their applications.

SCOPE

3.1 Any public or private road, feature or locality within the Hume municipality can be named
or renamed, or have its boundary changed, using the Naming Rules.

3.2 Council on occasion receives proposals to name Council owned assets or features and
areas controlled by Council after a Hume resident or an individual who has made a
significant contribution to the Hume municipality, or to locate a memorial (for example, a
commemorative plaque) on Council land or assets, or areas controlled by Council. In
circumstances that do not fall within the scope of this Place Names policy, applications of
this type will fall under any other applicable Council policy or guidelines.

OBJECTIVE

The objective of this policy is to ensure that Council follows the Naming Rules when
investigating and determining naming applications, so that there is transparency and
consistency in its decision making and application of this policy.

POLICY IMPLEMENTATION
5.1 Council will begin investigating and determining place name applications after one of
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PLACE NAMES POLICY

the following occurs:

a) a Council Officer identifies a need to assign or amend the name of a place or
places;

b) a member of the general public, a community interest group or an organisation
submits a written request to amend a name or change the name of a road, feature
or locality, including a locality’s boundaries;

c) a Plan of Subdivision is submitted for certification by Council. Council's subdivision
certification process includes an audit of street names to ensure that new names
are compliant with the Naming Rules.

d) A Council resolution is made directing officers to commence investigating a
naming proposal.

5.2 Council will follow the step-by-step process listed below when it receives a place name
application. Steps are explained in further detail later in this policy:

7  Step1 Council receives a naming proposal from an external source, or a proposal is
initiated from with Council.

Step 2 The naming proposal is investigated by Council officers who prepare a report for
Council consideration, or in certain circumstances the proposal is referred to the
Chief Executive Officer for consideration under their delegated authority (see
section 7 of this policy for further information). The Chief Executive Officer may
in certain circumstances decline the proposal at this point.

Step 3 Council formally considers the naming proposal at a Council meeting. At this
point Council decides to either proceed to the community consultation stage, or
not to proceed. If Council does not choose to proceed to community
consultation, then the proposal is considered to be declined at this point. In
some limited circumstances the Chief Executive Officer or other specified
Council officers may approve the commencement of community consultation.

Step 4 If approved by Council (or by Council officers in limited circumstances), community
consultation occurs with the immediate and extended communities.

Step5 The results of the community consultation period are summarised and
presented in a report to Council which they formally consider at a Council
meeting. At this point Council decides if it will endorse the naming proposal.

Step 6 Council notifies the community of its final decision via a notice in local papers and
on its website. All parties who respond to Council during a public consultation
period are also advised in writing of Council’s decision.

step 7 If Council endorses the naming proposal, it is lodged for consideration and final
approval by the Registrar of Geographic Names. If Council does not endorse the
proposal then it is considered to be declined at this point.

Step 8 If the naming proposal is approved by the Registrar of Geographic Names, they
arrange for its gazettal.

v Step9  Council installs signage and records the history behind the name in VICNAMES,
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PLACE NAMES POLICY

6 PROCEDURE TO CONSIDER PROPOSALS TO ASSIGN OR AMEND THE NAME OF A
ROAD, FEATURE OR LOCALITY, OR TO AMEND A LOCALITY BOUNDARY

6.1 When considering a proposal to assign or amend the name of a road, feature or locality, or to
amend a locality boundary, Council will follow the requirements set out in the Naming Rules,
including public consultation requirement where mandatory.

6.2 The Naming Rules include the Naming Principles which must be used in conjunction with the
relevant statutory requirements outlined in various sections of the Naming Rules. The Naming
Principles are designed to ensure that names are enduring and there is no ambiguity, confusion,
error or discrimination caused by the naming or locality boundary change process. All naming
principles are equally important.

6.3 The Naming Rules can be viewed in the Naming Rules by following this link, or by visiting
www.land.vic.gov.au/place-naming/understand-the-naming-process/the-naming-rules.

6.4 A Quick Guide for the Naming Rules, which was published by the Department of Energy,
Environment and Climate Action, is provided as Attachment 1 of this policy.

7 DECISION NOT TO PROCEED WITH CONSIDERATION OF A NAMING PROPOSAL

7.1 In accordance with clause 6.2.1 of the Naming Rules, ‘the decision to proceed with a
name proposal rests with the naming authority’, being Council.

7.2 Council can choose not to proceed to public consultation with a naming proposal that has
been presented to it for consideration if it decides:

a) that the naming proposal seeks to change a long established and compliant name that
is familiar to local residents and service providers, particularly to emergency service
providers, and the proposal does not establish a compelling reason as to why Council
would consider endorsing a change of name for such a location; or

b) if for any other reason Council determines that it does not wish to proceed to public
consultation for a naming proposal that has been presented to it for consideration.

7.3 The Chief Executive Officer, under the power delegated to them by Council, can reject the
application and decline to present to Council for their consideration any proposal that the
Chief Executive Officer has assessed as:

a) being non-compliant with principle (D) Ensuring Names are Not Duplicated
and/or principle (F) Names Must Not Discriminate or be Offensive, of the
Naming Rules;

b) being substantially similar to an application which has already been decided upon

by the naming authority.

8 CONSULTATION
Council will comply with all consultation requirements set out under the Naming Rules.
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9 AVENUES OF HONOUR

9.1 Avenue of Honour is the term given to a memorial avenue of trees, generally with each tree
symbolising a person. Most avenues are in remembrance of those who fought or died in war,
particularly World War | (1914-1918).

9.2 Avenues of Honour are a means of family members and the community expressing gratitude
to individuals who sacrificed their life in major conflicts around the world in which Australia
participated. They are usually a row of trees accompanied by a monument or plaques which
identify and commemorate a collective of individuals from a local area.

9.3 To request the establishment of an Avenue of Honour, a resident or community group must
provide with their written submission to Council the following information:

the proposed site of the Avenue of Honour;

proposed details of the commemorative plantings;

details of the collective and/or all individuals to be commemorated;

the conflict/s in which the individuals lost their lives;

proposed details of any memorials, plaques and/or monuments to be included in

the proposed Avenue;

e any other information that is relevant to the submission.

9.4  Council officers will first check with the road authority that is responsible for the road at the
location for which the Avenue of Honour is being proposed, and if appropriate, refer the
proposal to them, if Council is not the naming authority for this location. This will most likely be
VicRoads. If Council is the naming authority and not the road authority, it will seek the road
authority’s view on the proposal and approval from them to consider establishing the Avenue of
Honour, should that be deemed appropriate. Ongoing maintenance of the Avenue of Honour
will also be discussed with the road authority, if it is not Council.

9.5 If the road authority does not approve the request for an Avenue of Honour then the applicant
will be advised of this and no further action will be taken by Council.

9.6 If the road authority gives their approval for the Avenue of Honour, Council will then consult
with other stakeholders as per the community consultation requirements contained in this
policy.

9.7 In addition to those requirements, Council will also consult with any of the following:

¢ Returned and Services League of Australia (RSL)

Department of Veteran’s Affairs

Australian War Memorial

National Trust of Australia (Vic)

Local Historical Associations

10 OTHER MATTERS

10.1  Chief Executive Officer Delegated Authority to Approve the Commencement of Community
Consultation or to Sub-Delegate this Authority to Another Council Officer

10.1.1 The Chief Executive Officer, under the power delegated to them by Council, may
approve the commencement of community consultation of an application being
considered under this policy on the condition that the application is compliant with the
Naming Principles contained within the Naming Rules. This delegation does not apply
to applications made to use a commemorative name, a business or commercial name
or a name using Traditional Owner language, except if the name is already well known
in an unofficial capacity by the local community.
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10.1.2 The Chief Executive Officer may also sub-delegate this power to the Chief Financial
Officer, Manager Governance or Coordinator Governance.

10.1.3 An example of the use of this delegated power would be officer approval of the
commencement of community consultation on a proposal to officially name a reserve
after the street that the reserve is located in, for example, a proposal to name a reserve
in Smith Street the ‘Smith Street Reserve’.

10.2 Equity and Inclusion in Naming

10.2.1 Council acknowledges inequity in the naming of places and it is committed to work
towards equity in place naming in relation to gender, traditional owner names and
languages and names and languages which reflect Hume City’s modern multicultural
society.

10.3 Naming After Living People

10.3.1 Principle | of the Naming Rules, Using Commemorative Names, provides the following
criteria regarding commemoration of a living person:
Commemoration of a living person is strongly discouraged and is generally not
permitted. In exceptional circumstances, if the naming authority wishes to name a
road, feature or locality after a living person, it must apply in writing to the Registrar to
seek an exemption from this principle before any public consultation or a decision is
made. Consent from the person should be sought prior to any exemption request
being submitted to GNV. The naming authority must outline the reasons for proposing
a living person’s name, including but not limited to:

i. evidence about the person’s achievements which are of national or state
significance;
ii. relevant history and association to the area which ensures a link to place.

11 DEFINITIONS AND ABBREVIATIONS

Act means the Geographic Place Names Act 1998.
Estate names include names applied to residential estates, commercial or mixed estate. For
example, residential subdivisions and business parks or commercial/industrial zoned land.

Naming Rules means the Naming Rules for Places in Victoria — Statutory Requirements for
Naming Roads, Features and Localities 2022 or any update version of the Naming Rules., having
effect under the Act

Place means any place or building that is, or is likely to be, of public or historical interest and
includes, but is not restricted to:

¢ township, area, park, garden, reserve of land, suburb and locality

¢ topographical feature, including undersea feature;

e street, road, transport station, government school, government hospital and government
nursing home.

Registrar means the Registrar of Geographic Names.

12 RELATED DOCUMENTS

o Geographic Place Names Act 1998;
o Local Government Act 1989;
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Local Government Act 2020;

Road Management Act 2004;

Aboriginal Heritage Act 2006,

Aboriginal Heritage Regulations 2018;

AS/NZS 4819:2011 Rural and urban addressing;

Survey Co-ordination Act 1958;

Subdivision (Procedures) Regulations 2011;

Naming rules for places in Victoria — Statutory requirements for naming roads, features

and localities 2022;

¢ Hume City Council’s ‘Proposals for Memorialisation Within the Municipality of Hume’
policy;

e Quick Guide — Naming Rules for Places in Victoria 2022 (Attachment 1);

e Naming Proposal — Submission Template to Hume City Council (Attachment 2).
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ATTACHMENT 1 - Quick Guide Naming Rules for Places in Victoria 2022

Naming rules for places in Victoria

CQluick guide
. » connection to country and place
What are the naming « heritage
rules? « landscape
* emergency senvice response and natural disaster
relief

« communications, including postal and news services

Naming rules for places in Victoria — " frade and commerce

Statutory reguirements for naming
roads, features and localities

= population censuses and statistics
property rights and cadastre
urban and regional planning

The naming rules provide processes and
procedures for naming roads, features
and localities across Victonia.

environmental management

map and atlas production

navigation
= tourism.
Appropriate naming is essential for identifying locations

whe: i i d delivering goods and

senvices in Victora. The naming rules are basedon . VNIt can be named or
national standards and policies. Th ide a stro H

basi for standartisea and unambigeous naming ~ Tenamed using the
procedures across the state. naming I'LI|ES?

They have been developed through detailed

conzultation with councils, government depariments,

emergency agencies and public service providers. Any public or private road, feature or locality within

] i ‘ictoria can be named, renamed or have its boundary
The full version of the naming rules can be found at changed using the principles, requirements and
www_land.vic.gov.awthenamingrules procedures in the naming rules.

. There are many different roads and feature types in
Why is there a need for Victoria. Responsibility for preparing naming proposals
. and submitting them to the Registrar of Geographic
namlng 'u IES? Mames can vary. Please refer to the relevant sections

and appendixes in the naming rules.

The naming rules provide a structure for ensuring that
assigning names to roads, features and localities in
Victoria iz undertaken in a congistent way for the
community’s benefit. Those benefits include:

+ recognition and identification

+ culture
Environment,
gmm‘ Land, Water
delwp.vic.gov.au Governnast | aind Planning
OFFICIAL
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Naming rules for places in Victoria

Who can name or rename
roads, features and
localities in Victoria, and
who oversees the
process?

Members of the public are encouraged to participate in
the naming process by propesing a name, initiating a
naming proposal or responding to a relevant naming
authority regarding a naming proposal.

Other stakeholders include emergency service
organisations, Ausfralia Post, owners corporations,
private institutions, Traditional Cwners, historical
sociefies and utility or other service providers.

They can be involved in the naming process in three
Ways:

= Propose to the responsible naming authority a name
for a road, feature or locality, or a locality boundary

= aglert a naming authorty and the Registrar to an issue
with an existing name for a road, feature or locality or
locality boundary and request that the matter be
investigated

= comment on whether a naming, renaming or
boundary change proposal conforms to the naming
rules.

The proposal needs to be submitted to the naming
authority responsible for the area infacross which the
road, feature or locality is situated — it is important to
note that the council{s) or relevant naming authortylies)
should be contacted for advice because some naming
autharities have their cwn naming policies or guidelines
that augment the naming rules.

Who should be
consulted?

There are several community groups to consult
regarding a naming, renaming or boundary change
proposal:

= the immediate community, which broadly includes
people who live and work within the area and owners
of properties or businesses; in particular, residents,
ratepayers and buginesses within the immediate area
directly affected by the proposal

+ the extended community, which includes residents,
ratepayers and businesses sumounding the area
directly affected by the propesal; in particular, any
visitor groups to the area such as shoppers, tourists,
recreational or dining visitors and govermment
{meighbouring councils) or non-govemment
organizations with an interest in or who senvice the
area

Traditional Owner group(s), local higtorical societies
and eminent individual historians; service clubs such
as Lions and Rotary Clubs, Country Women's
Associations, farmers groups, school parents
associations, Probus clubs, senior citizens centres,
ethnic associations; and Emergency Services
Telecommunications Authority (ESTA) and
emergency sernvice organisations (ESCs)".

How a naming authority
builds awareness of a
proposal and invites
feedback

Building awareness of the proposal is key to engaging
with the community. The following methods are
discussed further in the naming rules. Each method has
its own strengths and, prior to selecting cne or more of
the methods, naming authorities should consider the
proposal's aims and desired outcomes of community
consultation. For example, a survey is conducted to
investigate opinicns; a voting poll is used to make a
choice for one or more options.

The following methods can be used to build awareness
of the proposal and invite feedback. Each one has its
own advantages and conditions of use:

« nofices in newspapers

= letters to the immediate or extended community

= surveys (for use only with the immediate community)
= voting poll

+ Intemet sites and social media

+ public meetings.

1 ESOe encompass agancies that Include Courny Fire Authortty (CFA),
Sizie Emesgency Senvices (SE5), Metmpolian Fire Erigade (MFB),
Victora Police (VicPol), Ambulance Victora (V). If consuling ESOs,
consiter contacing both local and adminisirative management
{headquarters) 25 well 3s ESTA.

OFFICIAL
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What is an objection?

An objection is a way for memibers of the community to
informn the naming authority that one or more people
disagree with a naming or renaming proposal. An
objection must explain why a proposal is opposed.
Simply lodging opposition without an explanation does
not help the naming authority understand the underying
issues.

Lodging objections

Any person or organisation can lodge an objection to a
naming, renaming or boundary change proposal during
the public consultation period administered by the
relevant naming authority. Objections must be lodged
directhy with the naming authority within the minimum 30
days allocated for feedback. Naming authorities can, if
necessary, provide for a longer feedback period.

Considering objections

« Any cbjections received during the public consultation
pencd must be considered by the naming authority.
The naming authority is responsible for deciding the:
weight to be given to competing objections, having
regard to the naming rules and any other relevant
miatters it identifies.

« All objections must be included in an assessment
report, stating the objection and indicating relevance
to the naming rules and the naming authority’s
consideration/response to the objection.

+ The naming authority need not consider objections
that don't explain reasons for the objector opposing
thie name.

+ The decizion about whether or not to proceed with a
naming proposal resides with the naming authority.

Appeals

In the case of a naming authority accepting a proposal,
the letter to objectors also needs to include details of
how an appeal can be made to the Registrar.

An appeal can only be made if the cbjector can
demonstrate that either:

+ the naming authority did not consider the objections
during its deliberations

+ the proposal does not reasonably conform to the
principles and statutory requirements of these naming
rules.

The letter to objectors needs to indicate that an appeal
to the Registrar must be lodged within 30 days of the
naming authority accepting the proposal and/or sending
the letter to the objector (whichever is later).

& The Stale of Widors Deparfment of Environment, Land, Waker and Planning 2022

r@I“] This work: |5 loznsad under 3 Creabive Commons Attribution 4.0
In=mational lcence. You ane fres i re-use the work under Tat
lcence, on Te condibion that you credit the Stale of Vidona as
author. The lcence does not apoiy o any Images, phologmaphs or branding, Inciudng
e Vickorian Coat of Arme, the Viciordan Govermement logo and the Departent of
Emimoament, Land, Water and Flamning [DELWP) loga. To view a copy of Bis loence,
ik hiipcdoreattvecommons oplicensesbyid. I
Diesialmer

This publicaion may be of assiskance io you but the State of Vicloria and Bs smpioyess
do not pusramtes that thee pubdeabion ks without S of amy kKind o is wholly appropriate
for your particul ar purposes and Fensfore dsdaims: all Iabilty for any emor, loss or
other consequence which may anse fom you relying on amy Informeabion In this
pulbiication.

Accessibility

If you would like to receive this publication in
an alternative format, please telephone the
DELWP Customer Service Centre on 136186,
email customer service@delwp.vic.gov.au, or
via the National Relay Service on 133 677
www_relayservice.com.au. This document is
also available on the intemet at
www.delwp.vic.gov.au.
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ATTACHMENT 2 - Naming Proposal Submission Template to Hume City Council

APPLICANT’S NAME AND CONTACT DETAILS

Name:

Address:

Contact number:

Contact email address:

IS YOUR NAMING PROPOSAL RELATED TO A:

O Road
O Feature
O Locality

IS YOUR NAMING PROPOSAL FOR A:

O New name for an unnamed road, feature or locality

O Renaming of a road, feature or locality

PLEASE COMPLETE THE FOLLOWING DETAILS:

Proposed Name

Location of the road or feature (please
include a map with your proposal)

Background information on why Council
should consider naming or changing the
name or boundary, for example, why the
proposed name is considered appropriate
(include any history or local relevance)

If the proposal is a commemorative name,

please include information on the person

such as:

e Full name, date of birth and date of
death;

e Occupation and/or education;

e Civil and community achievements or
contributions;

e Honours and awards received;

e Other relevant material of historical
interest.

Reason for the proposal (why the current
name is not considered appropriate or any
other relevant information)
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GENERAL QUESTIONS

If proposing a new name or to change a name, does the proposal conform to the principles in Section 2 of the

Naming Rules? Please refer to the principles below.

Yes

NA*

Principle A - Ensuring public safety

Principle B - Recognising the public interest

Principle C - Linking the name to place

Principle D - Ensuring names are not duplicated

Principle E - Recognition and use of Traditional Owner languages

Principle F - Names must not discriminate or be offensive

Principle G - Gender equality

Principle H - Dual names

Principle | - Using commemorative names

Principle J - Using commercial and business names

Principle K - Language

Principle L - Directional names to be avoided

Principle M - Assigning extent to a road, feature or locality

OooOoooooo|ooio o

Oooooooooojojono g

OooOoooooo|ooio o

PROPOSING A NAME USING TRADITIONAL OWNER LANGUAGE

Yes

No

Is a name using Traditional Owner Language being proposed?

If proposing a Traditional Owner name, does the feature already have an officially
registered name or an unrecorded and/or unregistered name? If yes, the
Traditional Owner name may be considered as a dual name. Please refer to
Principle H.

Has the Traditional Owner name been verified by the area’s Traditional Owner
group(s), and is there written evidence of this verification? Please refer to Section
7.3 of the Naming Rules.

Date Adopted February 2002

Date Re-Adopted Month 2023

Review Date Month 2028
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